
 

 

RESOLUTION NO. 2026-06 
 

VILLAGE OF YORKVILLE 
COUNTY OF RACINE, STATE OF WISCONSIN 

 

A RESOLUTION UPDATING THE VILLAGE OF YORKVILLE’S PERSONNEL 
MANUAL RELATED TO PERSONAL DAYS AND HOLIDAYS 

 

THE VILLAGE BOARD OF THE VILLAGE OF YORKVILLE, COUNTY OF 
RACINE, STATE OF WISCONSIN, RESOLVES AS FOLLOWS: 
 

WHEREAS, the Yorkville Village Board has previously adopted a Personnel 
Manual to establish guidelines for employment practices, employee conduct, and 
administrative procedures; and 
 

WHEREAS, the Yorkville Village Board periodically reviews its Personnel Manual 
to ensure compliance with applicable laws, reflect best practices, and address 
organizational needs; and 
 

WHEREAS, proposed updates to the Personnel Manual have been drafted by staff 
and are intended to clarify provisions, improve operational efficiency, and align with 
current standards; and 
 

WHEREAS, the Yorkville Village Board finds it to be in the best interest of the 
organization to adopt the proposed updates to the Personnel Manual as presented. 
 

NOW, THEREFORE, BE IT RESOLVED, by the Village Board of the Village of 
Yorkville, that the proposed updates to the Personnel Manual, attached hereto as Exhibit 
A and incorporated herein by reference, are hereby adopted and approved; and 

 

BE IT FURTHER RESOLVED, that the adopted Personnel Manual updates shall 
supersede and replace all prior versions of the same sections of the Personnel Manual 
as of the effective date of this Resolution; and 
 

BE IT FURTHER RESOLVED, that the Village Administrator is authorized and 
directed to implement the updated Personnel Manual and take all actions necessary to 
ensure its distribution and administration; and 
 

BE IT FURTHER RESOLVED, that this Resolution shall take effect on February 
10, 2026. 

 

This Resolution was adopted by the Village Board of the Village of Yorkville, 
County of Racine, State of Wisconsin, this 9th day of February, 2026. 
 

                  VILLAGE OF YORKVILLE 
 
Ayes:  4        By:   /s/ Douglas Nelson    
         Douglas Nelson, President 
Nays:  0 
             Attest:  /s/ Janine Carls 
Abstentions: 0       Janine Carls, Clerk 
 
Absences: 1 



EXHIBIT A 

 

19. PERSONAL DAYS 

 

Regular Full-Time Salaried, Regular Full-Time, and Regular Part-Time employees are eligible to 

earn and use one personal day per calendar year. The number of hours granted to an employee for 

said personal day shall be based upon the average number of hours worked by the employee per 

workday. New hires shall be eligible for a personal day after thirty days of employment. All 

employees entitled to a personal day shall inform the Administrator or their direct supervisor of 

their planned use of said personal day as soon as practicable. Personal days may be used in full or 

half day increments. Personal days shall be used prior to December 31 of the year when the 

personal day was granted. Any unused personal day time remaining as of December 31 of the year 

when the personal day was earned shall be paid out to the employee based upon the wage (or salary 

by using an hourly rate attained by dividing the employee’s salary by 2,080 hours) of the employee 

in the year the personal day was earned, as well as the average number of hours worked by the 

employee per workday. 

 

20. HOLIDAYS 

 

All Regular Full-Time Salaried, Regular Full-Time, and Regular Part-Time employees are eligible 

for full holiday pay.  After thirty days of employment, the following are paid holidays for the 

Village: 

 

 New Year’s Day (January 1) 

 Spring Holiday (Friday before Easter) 

 Memorial Day (last Monday in May) 

 Independence Day (Fourth of July) 

 Labor Day (first Monday in September) 

 Thanksgiving (fourth Thursday in November) 

 Day after Thanksgiving 

 Christmas Eve Day (December 24) 

  Christmas Day (December 25) 

 Afternoon of New Year’s Eve (December 31) 

 

All national holidays will be observed on the days designated by common business practices.  If a 

holiday occurs during an employee’s scheduled vacation, the employee will not be required to use 

a day of vacation time on that holiday. The employee is not eligible to receive holiday pay when 

he/she is on an unpaid leave of absence of any length.  If a holiday falls on a Saturday, it shall be 

observed on the previous Friday.  If a holiday falls on a Sunday, it shall be observed on the 

following Monday or as designated by the Village.   

 

Note: The numbering of Sections 20 through 25 in this Personnel Manual will be changed to 

Sections 21 through 26. 
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